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1. O01ue MoJI0KeHus

1.1. Hacrosimee Ilomoxkenue o mopsiake paccMoTpeHus oOparieHuit rpaxiaad B8 MBJIOY
«Jlerckuit cam Ne 11 «Menuna» r. Apryn» (nanee-Ilonoxxenue) pazpaboTaHO B COOTBETCTBUU C
®denepanbHbIM 3akoHOM OT 2 Mast 2006 roga Ne 59-d3 «O mopsiike paccMOTpeHus: oOpaleHuit
rpaxxaan Poccuiickort @enepaym» ¢ u3mMeHeHusMu ot 28 nexadps 2024 roxa [1], dexepaabHbIM
3akoHOM oT 27 uronst 2006 roma Ne 152-D3 «O nepcoHaJbHBIX JaHHBIX» C U3MEHEHUSAMH OT &
asrycra 2024 roga, ®enepanbHbiM 3akoHOM 0T 27 ntoinsg 2006 rona Ne 149-d3 «O6 unpopmarnumy,
WHGOPMAIMOHHBIX TEXHOJOTUAX U O 3amuTe WHGOpMAIMU») C U3MEHEHUsMHU OT 23 Hos0ps 2024
rojia, a Tak’ke Y CTaBOM JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS.

1.2. Jlannoe IlonoxeHue oOmnpenensieT OCHOBHBIE TEPMMHBI, YCTaHaBIMBAcT IpaBa
rpaXJAaHWHAa TP PACCMOTPEHMM OOpallleHHl B JETCKOM caay, (opMupyer TpeboBaHUS K
NUCbMEHHBIM (2JIEKTPOHHBIM) OOpAIEHUsIM, PETyJIupyeT MOpSAAOK U CPOKH PpPaccCMOTPEHHS
oOpallleHu# TpaxkJiaH, a Tak’Ke KOHTPOJIb 32 COOIIOICHUEM JaHHOTO MOPSJIKA.

1.3. Hacrosmum IlonoxeHneMm peryiavpyrTcss NPaBOOTHOLIEHHs, CBA3aHHBIE C
peanuzanuei rpaxxaannHoM Poccuiickoit denepannu (ganee — rpaxaaHnH) 3aKpEIIEHHOTO 32 HUM
Kouncturynueit Poccuiickoit ®enepannu npasa Ha oOpamienue B JJOY, a Takke ycTaHaBIMBAETCS
NOPSAZIOK  PAacCMOTpeHUsi OOpalleHui TrpakJaH JODKHOCTHBIMU — JIMIAMHU  JOLIKOJIBHOTO
oOpazoBaTenbHOro yupexaenus [1, yacts 1 crateu 1].

1.4. VYcranoBneHHbli HacTosiiuM [lonoxkeHHMeM NOPSAIOK pacCMOTPEHHUs OOpaleHui
rpaXkJlaH paclpoCcTpaHseTcss Ha Bce OOpalleHus TpakJaH, 3a UCKIIIOYEHUEM OOpalleHuil, KOTopble
MOJJIEKAaT PACCMOTPEHHIO B TMOPSJIKE, YCTAHOBJIEHHOM (enepaqbHbIMU KOHCTUTYLMOHHBIMU
3aKOHAaMU U MHBIMU (eiepalbHbIME 3aKOHaMH [ 1, yacTh 2 crathu 1].

1.5. VYcranoBneHHslii HacTosiiuM [lonoxkeHHMeM NOPSAIOK pacCMOTPEHHUs OOpaleHui
IpaXJaH pacHpoCTPaHseTCs Ha MPABOOTHOIICHUS, CBSI3aHHBIE C PACCMOTPEHHUEM OOpalieHun
MHOCTPaHHBIX TPaXKJaH M JHIL 0e3 IpakJaHCTBa, 3a MCKIIOUYEHHUEM CIy4yaeB, YCTaHOBJIECHHBIX
MEKIyHapOaHbIM JoroBopoM Poccuiickoit @enepanu wim ¢enepanbHbIM 3akoHOM [1, yacTh 3
cratb 1].

1.6. PabGora o mopsnke paccMmoTpeHust oOpamenuid rpaxkaad B JIOY opranusyercs B
COOTBETCTBUH C:

. Konctutynueit Poccutickoit denepaiuu;

. ®enepanpabM 3aK0HOM OT 2 Mast 2006 romga Ne 59-@3 «O mopsiike paccMOTpeHHS
oOparenuit rpaxknan Poccuiickoit @enepammmy;

. @enepanpabiM 3akoHOM OT 27 wmionst 2006 roma Ne 152-03 «O mepcoHambHBIX
JTAHHBIX);

. OenepaibHbiM 3ak0HOM OT 9 deBpans 2009 roma Ne 8-D3 «O6 obecrneueHUH

Joctyna K HHGOpMalUd O MACSITENbHOCTH TOCYNAapPCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
CaMOYTIPaBIICHUS;



. ®enepanbHbiM 3akoHOM 0T 27 wmionsg 2006 roma Ne 149-03 «OO6 unpopmarum,
MH(GOPMAILIMOHHBIX TEXHOJIOTHIX U O 3alUTe HH(POPMAIIID;

. yka3oM IIpesunenta Poccuiickoit @eneparmu ot 17 anpens 2017 roma Ne 171 «O
MOHHMTOPUHIE U aHAIHN3E PE3yIbTaTOB PACCMOTPEHUS OOpallleHUH TpaskjaH U OpraHu3aluii.

1.7. Tlopsinok BeneHHs IEIONPOM3BOACTBA MO oOpamieHusM rpaxaad B IOV, HazHaueHHe
JUYHOTO MpHEMa U JIpyrue BONPOCHL, HE YCTaHOBJICHHbIE B AaHHOM [lonoxeHuH, peryaupyrorcs
WHcTpykimel mo elonpou3BOACTBY, a TAaKXKE MPHUKa3aMH U PaCIOpPSHKEHUSMH, BbIIaBAEMBbIMU
3aBEIyIOIINM.

1.8. HemocpenctBeHHOE HCHOJIHEHHE IOPYYEHHUH IO IUCBMEHHBIM (JIEKTPOHHBIM) U
YCTHBIM  OOpallleHHusIM  OCYIIECTBIISIETCS ~ Ha3HAYEHHBIM  3aBEAYIOLIUM  JOUIKOJIbHBIM
00pa3oBaTeNbHBIM YUpEkKIeHHEM PaOOTHUKOM.

1.9. [IpunsaTHe penieHui 1Mo pacCMOTPEHHUIO MMCHMEHHBIX W YCTHBIX OOpAIIeHUH TpaxaaH
OCYILIECTBIISICTCS 3aBEYIOIIUM JIETCKHM CaJIOM.

1.10. AnMuHHCTpaIsl TETCKOro caja PETryJsIpHO MPOBOIAUT aHAIU3 OOpaIleHH TpaKaaH,
BBISIBIISICT KPUTUYECKHE 3aMeUaHHs U 0000IaeT HHPOPMALIUIO C 1EIbI0 ONIEPATUBHOTO BBISABICHHS
U yCTpaHEHUs MPUYMH, KOTOPbIE MOTYT MPHUBECTH K HAPYIICHUIO MPaB U 3alllUIIAEMbIX 3aKOHOM
MHTEPECOB TPaKAaH.

2. OcHOBHbIE TEPMHUHBI, HCNIO0JIb3yeMble B JaHHOM [los10:xeHun

2.1. Obpawenue epaxcoanuna (manee — oOpalleHHe) — HANpaBICHHBIC B JIETCKUN caj B
nuchbMeHHOU (opme mwiu B (opMe SJIEKTPOHHOTO JOKYMEHTa, B TOM YHCIE C HCIOJIh30BAaHUEM
denepanbHON TOCYIapCTBEHHONW WH(OPMAIMOHHON CUCTEMBI «EIMHBIN MOpTal ToCcyaapCTBEHHBIX
U MYHUIUINAIBHBIX ycayT (GyHKiuil)» (manee — Equnblit mopran), mpeaioxeHue, 3asBlICHUE WU
xano0a, a TaKKe YCTHOE oOpalleHue rpaxaanuHa [1, gacte 1 cratbu 4].

2.2. Ilpeonoowcenue — peKOMeHAANNS TPAKJaHIHA 110 COBEPIIIEHCTBOBAHUIO 3aKOHOB U MHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, PAa3BHUTHUI0 M YJIYYIIEHHIO COIMATbHO-SKOHOMHUYECKOH M WHBIX
chep aesrensroctu JIOVY [1, gacts 2 crathu 4].

2.3. 3asasnenue — npocbda TpakaaHUHA O COJICHCTBUU B peaTU3aIH €T0 KOHCTUTYIIMOHHBIX
npaB M CBOOOJ MM KOHCTUTYLIMOHHBIX IpaB U CBOOOA APYTruUX JHIl, JUOO CcOOOIIeHHue o
HApyIICHUH 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, HEJOCTaTKax B padoTe JETCKOTO
caja M ero COTPYIHHUKOB, 1100 KpuTHKa fesrenbHocT JJOY u ero cotpyaHuKoB [1, gacTh 3 cTathu
4].

2.4. JKanoba — npockba TpakJaHWHA O BOCCTAHOBJICHHM WM 3alUTE €r0 HapyIIEHHBIX
npaB, CBOOO]T WIIM 3aKOHHBIX HHTEPECOB JINOO MPaB, CBOOO/I MM 3aKOHHBIX HHTEPECOB APYTUX JIHII
[1, gacTs 4 craThu 4].

2.5. Jonxcnocmnoe nuyo — JHIO, TOCTOSHHO, BPEMEHHO WM IO CIHEIHAIbHOMY
MOJTHOMOYHMIO OCYUIECTBIIsAIONMIee (YHKIHUU TMPEACTaBUTENS JOILIKOJIBHOTO 00pa30BaTEIbHOTO
YUPEKACHUST JMOO BBHINONHAIONIEE OPTraHU3alMOHHO-PACTIOPAIUTEIbHBIC, aIMHHACTPATHBHO-
X03HCTBEHHbIC (DYHKIIUH B AETCKOM cafy [1, gactb 5 crathu 4].

2.6. I[loemopnbimu CAATAIOTCS OOpAIICHUS, OCTYIHMBIINE OT OJHOTO W TOTO e JIHUIA IO
OJIHOMY M TOMY K€ BOMPOCY, €CIH CO BPEMEHHU IOJayu MEPBOr0 UCTEK CPOK PACCMOTPEHUS WU
3asBUTEIb HE

yIOBJIETBOPEH IaHHBIM €My OTBETOM. [I1chMa 0JJHOTO U TOTO K€ JUIIA U 110 OJTHOMY U TOMY
e BOIPOCY, MOCTYNHBIINE JJO UCTEYSHUS CPOKA PACCMOTPEHUS], CYUTAIOTCS IEPBUUHBIMHU.

2.7. AHOHUMHbIMU CUWUTAIOTCS THUChMAa TpaxaaH Oe3 ykazaHus (aMWInH, aapeca, II0
KOTOPOMY JOJIKEH OBITh HAIIPaBJI€H OTBET, M0 TAKMM OOpallleHUsSIM OTBET HE JaeTcsl.

3. [IpaBo rpa:kaaHMHA IPU PACCMOTPEHUH 00paleHus!

3.1. I'paxxnane UMEIOT MPaBO JIUYHO 0OpalaThes, a TAK)KE HANPABIATh UHIUBUAYAIbHBIE U
KOJUICKTHBHBIE OOpamIeHus, BKJIIOYas oOOpameHus OOBETUHEHWH TpaxJaH B JOIIKOJIBHOE
oOpasoBatenbHOe yupexaeHue [1, uactsb 1 crathu 2].

3.2. T'paxnmane peanu3yloT mpaBo Ha oOpamieHHe CBOOOJHO U JTOOPOBOJBHO.
OcymiecTBieHne TpakJaHaMHU IIpaBa Ha oOpallleHHe He JOJDKHO HapyllaTh MpaBa M CBOOOJBI
npyrux jui [1, yacts 2 crateu 2].

3.3. ®opma obparieHus TpakJaHaMu OIPEEIIeTCs] UHANBHYaJIbHO.
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3.4. PaccMoTpeHue oOpallieHHii TpakJiaH OCyIIecTBisieTcst OecruiaTHo [ 1, yacte 3 cratbu 2].
3.5. IIpu paccmorpenun odpantenus aamunuctpatmeit 1OV rpaxkIaHuH UMEET MPaBo:

. MPEJCTaBIISITh JOMONMHUTEIbHBIE JOKYMEHTHl M MaTepuaibl JuO0 oOpamatbes ¢
mpocb00it 00 X UCTPeOOBAHNUHU, B TOM YHCIIC B AJICKTPOHHOU (hopme;
® 3HAKOMUTLCA C JOKYMCHTAMHM W MAaTCpuajliaMH, KaCaromuMUCAd pacCMOTPCHUA

oOpallieHus1, €CJIM 3TO HE 3aTparuBaeT Mpasa, CBOOO/IbI 1 3aKOHHBIE HHTEPECHI IPYTUX JIUI] U €CIIU B
YKa3aHHBIX  JIOKYMEHTaX M MaTepuansax He COJEep)KaTcs  CBEICHHUS, COCTaBISIONIUE
rOCy/IapCTBEHHYIO UM UHYIO OXpaHsIeMylo (eepalbHbIM 3aKOHOM TailHy;

. MOJTy4aTh MUCHMEHHBIN OTBET MO CYIIECTBY IMOCTABJICHHBIX B OOpAINIEHUU BOTIPOCOB,
3a WCKIIIOYCHHEM CIIy4yaeB, yKa3aHHbIX myHKTax 8.1-8.9 macrtosimero I[lomoskenus, a B ciydae,
npeaycMoTpeHHoM 11.8.7 Hacrtosiero [lonoskeHus, HA OCHOBaHUU OOpaIIeHUsI ¢ MPOCHOOH O €ero
MPEIOCTAaBIICHUH, YBEIOMIIEHHE O Tepeapecaly MMCbMEHHOr0 oOpalleHusi B rOCyJapCTBEHHbIN
OpraH, OpraH MECTHOTO CaMOYTPAaBICHHS WIH JOJDKHOCTHOMY JHIy, B KOMIIETCHIIUIO KOTOPBIX
BXOJIUT pElICHNE MTOCTABIEHHBIX B OOpAaIlIEHUH BOIIPOCOB,;

. oOpamiatecsi ¢ kajao00i Ha MPUHATOE MO OOpAILICHUIO PELIeHHe WU Ha JeicTBHe
(Oe3meiicTBUE) B CBSI3U C PACCMOTPEHHEM OOpaIleHus B aJIMHHUCTPATUBHOM W (WJIH) CyaeOHOM
MOPSKE B COOTBETCTBUU C 3aKOHOAATENBCTBOM Pocculickoint @enepanuu;

. oOpalathcs ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUs 00pallleHu .

[1, craTbu 5]

4. T'apanTuu 0€30MACHOCTH I'PA’KIAHNHA B CBSI3U C €ro o0pameHuemM

4.1. 3anpemaeTcs MpeciieJOBaHNe IPAXKIAHIUHA B CBS3H C €r0 OOpAIEHUEM B JIOIIKOJIHHOE
o0pa3oBaTeNbHOE YUPEKICHHE C KPUTHKOM JEATEIbHOCTH YKa3aHHOTO JETCKOTo cajla WU
JOJKHOCTHOTO JIMIA TMOO B LENSAX BOCCTAHOBJICHUS WM 3alIUTHI CBOMX IMPaB, CBOOO M 3aKOHHBIX
UHTEPECOB JINOO MPaB, CBOOOI M 3aKOHHBIX MHTEPECOB APYyrHX Juil [1, yacts 1 ctaThu 6].

4.2. Tlpm paccMoTpeHuH OOpalieHHsi HE JOMYCKAaeTCs pasIryallleHue CBEJCHUMH,
coJlepKaluxcs B oOpallleH!H, a TaKkKe CBEICHUI, KacaloluXcsl YaCTHON JKU3HM TpakaaHuHa, 0e3
ero cornacus. He sBisieTcs pasrialieHueM CBEICHUH, CoepKaIuXcst B 00palIeHUH, HalpaBICHUE
MUCBMEHHOTO OOpallleHus B TOCYJapCTBEHHBIH OpraH, OopraH MECTHOTO CaMOYIpPAaBIIECHUS WU
JOJKHOCTHOMY JIMITYy, B KOMIICTCHIIUIO KOTOPBIX BXOIHUT PEIICHUE IMOCTABJICHHBIX B OOpamieHun
BOMpocoB [1, gacts 2 cTathu 6].

5. TpeOoBaHusi K NTUCbMEHHOMY O0PALlIEHUIO

5.1. I'paxnanuH B cBoeM oOpallleHHHd B MHCbMEHHON (QopMme B 00s3aTEILHOM MOPSAKE
yKa3blBaeT MO0 HaWMEHOBaHHE JOLIKOJIBHOIO 00pa30BaTENbHOIO YUYPEKACHUS, B KOTOpOE
HampapisieT oOpalleHue B NHUCbMEHHOW  ¢opme, b0  (pamMuindio, UMA, OTYECTBO
COOTBETCTBYIOIIETO JOHKHOCTHOIO JIMIIA, JIMOO JOJKHOCTh COOTBETCTBYIOLIEIO JIMLA, a TaKkKe
cBOM (haMuIIUIO, UMS, OTYECTBO (TOCNEIHEe — MPU HAIUYHMH), MOYTOBBIM ajpec, Mo KOTOPOMY
JIOJKHBI OBITH HampaBi€Hbl OTBET, YBEJAOMJIEHHE O Iepeajpecali oOpallleHus, U3JaraeT CyTh
NPEIIOKEHHSI, 3asBICHHS UK JKaT00bI, CTABHT JIMYHYIO TOAMUCH U aaTy [1, gactsb 1 cTathu 7].

5.2. B ciyyae He0OXOAMMOCTH B MOATBEPKACHUE CBOMX JIOBOJOB I'PaKIAaHUH IpUIaraeT K
00pallleHHIO B TUCbMEHHON (OpMe TOKYMEHTBI M MaTepUaitbl 1100 ux komuu [1, yacts 2 ctatbu 7).

5.3. O6pamienne, nocrynuBmee B JJOY B gopme 37IeKTPOHHOTO JAOKYMEHTA, MOJJICHKHT
PacCMOTPEHHUIO B MOPSIKE, YCTAaHOBIEHHOM HacTosmuM [lonoxkenuem. B oOpaiieHuu rpaxx1aHuH B
00s13aTeTbHOM TIOPSZIKE YKa3bIBaeT CBOU (PAMUIIMIO, UM, OTYECTBO (TOCIETHEE — MIPH HAITMYHUH), a
TAaK)K€ YKa3blBa€T aJpec AJIEKTPOHHOW TOYTHl JIMOO UCHOJB3yeT aapec (yHUKaIbHBIN
uACHTU(UKATOP) TUYHOTO KabuHeTa Ha EquHOM moprase, mo KOTOPBIM JOJIKHBI OBITh HAIIPABIICHBI
OTBET, YBEJIOMJIEHHE O Mepeajapecanuu oOpalieHus. ['pakJaHUH BIpaBe MPUIOKUTb K TaKOMY
o0palleHHI0 HEOOX0AMMbIE IOKYMEHTBI M MaTepPHaIIbl B 3JIEKTpOHHOM (opme [1, gacts 3 crathu 7].

6. HanpagJienne U perucTpanusi NMCbMEHHOI0 00paleHust

6.1 T'paxxgaHuH HampaBisieT CBOE MHCHMEHHOE OOpallleHHe HEeMOCPEJICTBEHHO Ha WM
3aBenytomero JJOY win ynoJHOMOYEHHBIX Ha TO JIUI, B KOMIIETEHIIMA KOTOPBHIX BXOAUT PEIICHUE
MIOCTABJICHHBIX B 0OpatieHnu BompocoB [1, yacts 1 cTathu 8.

6.2. [TucemenHoe oOpareHue MOICKUT 005S3aTeTbHON PErHCTpallud B TeUeHUE 3 JTHEH C
momenTa noctymieHus B IOV [1, acts 2 cratbu §].



6.3. ITucbmeHHoe oOpalieHue, COoAeprKallee BOMPOCHl, PELIeHHE KOTOPHIX HE BXOJHUT B
KOMIIETEHIIUIO JAHHOTO JIETCKOTO Cajia, HallpaBigeTcs B T€UeHHE 7 JHEW CO JHSA PErHCTpaluH B
COOTBETCTBYIOIIIMH OpraH WJIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO
KOTOPBIX BXOJIUT PEIlIEHUE OCTABIEHHBIX B 0OpAIIEHUH BOIIPOCOB, C YBEAOMIICHHEM IpaskJaHIHA,
HalpaBHUBILIEro o0palieHre, 0 nepeajpecalnuy o0palleHus, 3a UCKIIIOUYCHUEM ClTydasi, YKa3aHHOTO B
1.8.4 nacrosimero Ilomoxkenus [1, vacts 3 crathu 8].

6.4. IlucbmeHnHoe oOpaieHue, coaepkamiee HWHPOpMaNU0 O (aKTax BO3MOXKHBIX
HapyIlIeHnd 3aKoHoJaTenbcTBa Poccuiickoit ®denepanuu B chepe MUTpallUM, HaAIMpaBIsSETCS B
TEYeHHe 5 JHEH CcOo JHA perucTpald B TEPPUTOPUATBHBIA oOpraH (eaepaabHOro OpraHa
UCIIOJTHUTENIbHOM BIAacTH B cdepe BHYTPEHHHUX JE€J, U BBICHIEMY JOKHOCTHOMY JIMIYy CyObeKTa
Poccuiickoit denepanyun (pyKOBOJUTENIO BBICIIETO HCIOJHUTEIBHOTO OpraHa IroCyJapCTBEHHOMN
Blactu cyOwekta Poccuiickoit denepanuu) ¢ yBEIOMICHHEM TpaxKAaHWHA, HAMPaBUBIIETO
oOparieHue, 0 Iepeajpecalnuyd ero OOpalleHus, 3a UCKIIOUEHHEeM cllydas, yKa3aHHoro B 1.8.4
Hacrosimero [Tomoxkenus [1, vacts 3 1 cratsu 8].

6.5. B cmyuae, eciam pelieHHe IOCTAaBIECHHBIX B NHCbMEHHOM OOpalleHHH BOIPOCOB
OTHOCHUTCS K KOMIIETEHLIIMH HECKOJIBKHMX NOKHOCTHBIX Jul JIOY, To uMm HampaBisercss Komus
JAHHOTO OOpalleHus B TeUeHue 7 JAHEH co AHs peructpauud [1, yacts 4 cratbu §].

6.6. JIomKHOCTHOE JUIIO0 NIETCKOTO cajia MpH HAMpaBiICHUHM MHUCbMEHHOTO OOpalleHus Ha
paccMOTpeHHE B APYroil TOCYIapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPaBJIEHUs WM HUHOMY
JOJKHOCTHOMY JIUITy MOKET B ClIy4ae HEOOXOAMMOCTH 3alpaliuBaTh B YKa3aHHBIX OpraHax WU y
JOJUKHOCTHOTO JIMLA JIOKYMEHTBI M MaTepHuajbl O pe3ysibTaraX pPACCMOTPEHUs NMHUCbMEHHOTO
obparienus [1, yacts 5 cratbu 8].

6.7. 3amperniaercsi HaNpaBIATh *Kajlo0y HA PACCMOTPEHHE JOKHOCTHOMY JIMILYy JI€TCKOTO
caja, pelieHne win aeictaue (0e3aeicTBre) KOTOPhIX o0KanyeTcs [1, gacts 6 crathu 8].

6.8. B ciyuae, ecnu B COOTBETCTBUM C 3allpeTOM, MIPEIYyCMOTPEHHBIM I1.6.7 JaHHOTO
[TonoxxeHus, HEBO3MOKHO HAIIpaBJICHUE KaJl0OObl HA PaCCMOTPEHHE AOHKHOCTHOMY nuity JIOY, B
KOMIIETEHIIMIO KOTOPOTO BXOAMT pEIICHHE IIOCTABICHHBIX B OOpPALICHWH BOIPOCOB, XKajoba
BO3BpAIlaeTCs TPaXIAHUHY C Pa3bsICHEHHEM €ro MpaBa 00kajoBaTh COOTBETCTBYIOLIUE pElICHUE
wiy neiictBre (0e31elicTBrE) B yCTAaHOBICHHOM NOPSIIKE B ¢y [1, yacTb 7 crathu 8].

7. PaccmoTpenue o0pamieHuii

7.1. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 TPUEM M PETUCTPAIUIO OoOpalleHui

JOIIKOJIbHOTO 00pPa30BaTEeNIbHOTO YUPEHKACHHUS:

. obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPAaCCMOTPEHHE
oOpaleHus, B ciyyae He00X0AUMOCTH — C Y4aCTHEM I'pakJJaHHHA, HAIIPaBUBILETr0 0OpalleHue;
. 3ampammMBaeT, B TOM YHCJIE€ B JJIEKTPOHHOW (opMe, HEOOXOAMMBIE IS

paccMOTpeHHsi OOpallleHus] JOKYMEHTbl M MaTepHuajbl B JAPYIMX TOCYJapCTBEHHBIX OpraHax,
OpraHax MECTHOI'O CaMOYIIPaBJIEHUS M Yy HHBIX JOJDKHOCTHBIX JIMI, 32 MCKJIIOYEHUEM CYJIOB,
OpPraHoOB JO3HAHMS U OPTaHOB MIPEIBAPUTEIILHOTO CIIEICTBHS;

. IIPUHUMAET MEpbI, HAIIPaBJICHHbIE HAa BOCCTAHOBJICHUE WM 3alIUTy HapyLIEHHBIX
paB, CBOOO] U 3aKOHHBIX HHTEPECOB I'PaKIaHNHA;

. JIaeT MUCHMEHHBIM OTBET 1O CYIIECTBY MOCTABJICHHBIX B OOpAalleHHH BOMPOCOB, 3a
UCKIJIIOUEHHEM Cllyyasi, yKa3aHHOro B myHKTax 8.1-8.9 nacrosuero [lonoxenus;

. YBEIOMJISIET TpaXkJlaHMHA O HANpaBJICHUU ero oOpalleHHs Ha pacCMOTPEHHE B
JPYroil rOCyJapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYINPABIICHHS WM UHOMY JOJKHOCTHOMY
JIMILYy B COOTBETCTBUU C UX KOMIIETEHIIUEN.

[1, wacts 1 craTbu 10]

7.2. I'ocyapCcTBEHHBIN OpraH, opraH MECTHOI'O CaMOYIIPaBJIEHHUs WX JOJKHOCTHOE JIULO
10 HaIpPaBJIICHHOMY B YCTaHOBJIEHHOM MOpsJKe 3anpocy 3aBenaytomero J[OY, paccmarpuaroiero
oOparieHue, 00s13aHbl B TeUeHue 15 aHel nmpeaocTaBiIsTh JOKYMEHTHI U MaTepuallbl, HEOOXOAUMBbIE
JUISL pAacCMOTpEHMsI OOpalleHHs, 3a MCKJIIOYEHHEM JOKYMEHTOB M MaTepHalioB, B KOTOPBIX
coJiepXKarcsi CBEACHHUS, COCTABIISIONINE IOCYIapCTBEHHYIO MM MHYIO OXpaHieMylo (eaepanbHbIM
3aKOHOM TaifHy, U JUIsl KOTOPBIX YCTAHOBIICH OCOOBII MOPSIOK TpenocTaBieHus [1, yacth 2 cTathu
10].



7.3. OTBeT Ha oOpaieHue moanuckiBaeT 3apenyromuit JIOY [1, wacts 3 crateu 10].

7.4. OtBeT Ha oOpaimieHne B (GopMe IJIEKTPOHHOTO JIOKYMEHTa MO aJpecy 3JIEKTPOHHOM
MOYTHI, YKa3aHHOMY B oOpatieHuu, noctynusiieMm B JIOY B hopMe 37€KTPOHHOTO TOKyMEHTa, WU
1o ajzipecy (YHUKaIbHOMY HUISHTH(UKATOPY) JUIHOTO KaOMHETa rpakJaHnHa Ha ExwHOM moprane
IpU €ro HUCHOJNB30BAaHWM W B NHUCHbMEHHOW (opMe IO IMOYTOBOMY ajpecy, YKa3aHHOMY B
oOpareHuu, MOCTYNMHUBIIEM JOPKHOCTHOMY JIMITY JETCKOTO caja B MUChbMeHHOU dopme [1, gacts 4
crateu 10].

7.5. Ha moctynuBiee B ASTCKUN caja oOpalleHue, colepikaliee NpeaioKeHHe, 3asBICHHIE
WIH XKaJlo0y, KOTOPHIE 3aTParvBalOT HMHTEPECHl HEOIPENeeHHOr0 Kpyra JIMIl, B YaCTHOCTU Ha
oOparieHue, B KOTOPOM oOOKamyeTrcsi CcyAeOHOe pelleHHe, BBIHECEHHOE B OTHOIICHUU
HEOTIPEICTICHHOTO Kpyra IUIl, OTBET, B TOM 4YHCJIE C pPa3bsiCHEHHEM TMOpsaKa O0XaloBaHUS
Cy/IeOHOTO pelieHus, MOXKET ObITh pa3MeleH ¢ cobmonenrueM 1.4.2 Hacrosiiero Ilomoxxenus: Ha
O(pUIMATEHOM CaiiTe JaHHOTO JOIIKOJIBHOTO 00pa30BATEIILHOTO YUPEKICHUS B WH(POPMAIMOHHO-
TEJIIEKOMMYHHUKAIIMOHHOM ceTu «uTepHeT™ [1, yacts 4 crateu 10].

8. lopsiiok paccMOTPeHNsl OTAEJBHBIX 00palleHH i

8.1. B cayuae, eciim B NMHCHhbMEHHOM OOpalIeHWH HE YyKa3aHbl (GamMuiIus TpakaaHWHA,
HATPaBHBIIETO OOpaIleHne, WIH MOYTOBBIA aapec, M0 KOTOPOMY JIOJDKEH OBITh HAMpaBJICH OTBET,
oTBeT Ha obpamieHne He gaercs [1, yacte 1 crareu 11].

8.2. OOparmicHne, B KOTOPOM O0XKalyeTcs CyneOHOe pelieHHe, B TeUueHUe 7 JIHEW CO JHS
pPETrUCTpallii BO3BpPAILAETCS TPa)KJIaHWHY, HAMpPaBUBIIEMY OOpallleHHE, C Pa3bsICHEHUEM MOpsaKa
00’KaJIOBaHUs TAaHHOTO CyAeOHoro perenus [ 1, yacts 2 cratbu 11].

8.3. HomxuoctHoe ymno JIOY npu moiydeHMH MHUCBMEHHOTO OOpalleHus, B KOTOPOM
COJIEPIKATCSl HEIEH3YPHBIE JHOO OCKOPOWTENTbHBIC BBIPAKEHHUS, YTPO3bI JKU3HH, 3J0POBBIO U
UMYILIECTBY JODKHOCTHOTO JIMIIA, a TaKXKe YIEHOB €ro CeMbH, BIIPaBE OCTaBUTH oOpalieHue 0e3
OTBETa 1O CYIIECTBY IOCTaBJICHHBIX B HEM BOIPOCOB U COOOIIUTH Tpa)kJTaHUHY, HATPABUBIIEMY
obparieHre, 0 HeOMyCTUMOCTH 3JI0yIoTpeOIeH s mpaBoM [ 1, gacTts 3 cratem 11].

8.4. B cimydae, ecni TEKCT MUCBMEHHOTO OOpallleHusl HE MOAJIaeTCs MPOYTCHHUIO, OTBET Ha
oOpailleHue He JaeTcsl U OHO He MOJAJIEKUT HANpaBIECHUIO HA PACCMOTPEHHE JOJKHOCTHOMY JIUILY
JIETCKOTO €aJla B COOTBETCTBHUH C €r0 KOMIETEHLIUEHN, O YEM B T€UEHHE 7 THEN CO JHS PETUCTPALIU
oOpaiieHusi cooOIaercss TpaXkIaHWHY, HaNpaBHBIIEMY oOpaiieHue, eciau ero (amunus u
HIOYTOBBIH a/Ipec MOATA0TCS MpouTeHHo [ 1, yacts 4 cratbu 11].

8.5. B ciyuae, ecnu TEKCT MHUCBMEHHOTO OOpallleHHs HE TMO3BOJSET ONPEACNIUTh CYTh
MIPETIOKCHUS, 3asBJICHUS WJIM JKalloObl, OTBET Ha oOpalleHHWE HE JAeTCSi M OHO HE MOIJICKUT
HAIPaBJIEHUIO Ha PAaCCMOTPEeHHE A0DKHOCTHOMY Jinily JIOY B COOTBETCTBUM C €r0 KOMIIETEHIUEH,
O YeM B TeueHHME 7/ JHEW CO [JHA PErucTpaluu oOpalieHusi CcooOlmaeTcs TpaxkJaaHUHY,
HanpasuBieMy oopamieaue [1, yacts 4 1 crateu 11].

8.6. B ciyuae, eciii B NMHCEMEHHOM OOpAalICHWH TpaKIaHUHA COACPKHUTCS BOIPOC, Ha
KOTOPBI €My HEOJHOKPAaTHO /JaBallUCh MHCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHee
HATPABIIIEMbIMH OOpANICHUSIMH, U TIPU 3TOM B OOpPAICHUH HE MPHUBOJSATCS HOBBIC JTOBOIBI HIU
00CTOSITENIECTBA,  3aBENYIONIMIA  JIOMIKOJIBHBIM  OOpa3oBaTelIbHBIM  yUpEXKICHUEM  JHOO
YIOJTHOMOYECHHOE Ha TO JIMIIO BIPaBe MPUHATH PEIICHHE O OC30CHOBATEIBHOCTH OYEPEIHOTO
oOpailieHus1 ¥ MpEeKpalleHuy MepernucKy ¢ TPaKJaHUHOM MO JaHHOMY BOIIPOCY MPHU YCIOBHH, YTO
yKa3aHHOE OOpallleHHe U paHee HalpaBisieMble OOpallleHHs HaIpaBISUIUCh B OJUH M TOT XKe
nerckuit cag. O TaHHOM PEIICHUH YBEJIOMIISICTCS TPaKIaHUH, HApaBuBIIMiA oOpamienue [1, yacth
5 crateu 11].

8.7. B cimyuae noctymienus B JIOY nuceMeHHOTo 0OpalieHus, COAEpKallero BOnpoc, OTBET
Ha KOTOPBIM pa3MelleH B COOTBETCTBUM C NyHKTamu 7.4 u 7.5 Hacrtosimero [lonoxkenus Ha
opHUIIMaTFHOM CalTe JAHHOTO JETCKOTO cajia B MH(GOPMAIMOHHO-TEJIEKOMMYHUKAIITMOHHONW CETH
«HTEepHET», TpaKJaHUHY, HANpPaBUBIIEMY OOpalleHue, B TeUeHHe 7 THEH CO JIHS perucTparuu
oOpareHusi cooOImaeTcss AJIEKTPOHHBIM ajpec OQUIMAIBHOTO caiiTa B HWH(OPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHONH ceTn «MHTepHEeT», Ha KOTOpPOM pa3MelleH OTBET Ha BOMPOC,
MOCTAaBJICHHBIM B OOpaIieHuu, TpH 3TOM OOpalleHue, cojaepxaiiee oOkajJoBaHUE CyAeOHOTO
pemieHus, He Bo3Bpamaercs [ 1, yactb 5_1 cratbu 11].



8.8. B ciyuae, eciu OTBET IO CYLIECTBY MOCTABJIEHHOTO B OOpallleHMH BONPOCAa HE MOXKET
OBITH J1aH 0e3 pasrialleHus: CBeJICHUN, COCTABIIAIONINX FOCYAAPCTBEHHYIO WM UHYIO OXPaHIEeMYIO
denepanbHBIM 3aKOHOM TalHy, TpakJaHWHY, HAMpaBHBIIEMY OOpalleHHe, Ccoo0IIaeTcs o
HEBO3MOYKHOCTH [J1aTb OTBET MO CYIIECTBY IIOCTABJIEHHOTO B HEM BOIIPpOCAa B CBSI3U C
HEJIOMYCTUMOCTBIO pa3rJjalicHus yKa3aHHbIX CBeACHUH [1, yacThb 6 cTatbu 11].

8.9. B cnydae, eciiM NPUYUHBI, NO KOTOPBIM OTBET IO CYHIECTBY ITOCTABJICHHBIX B
oOpalleHuu BOIPOCOB HE MOT OBITH JIaH, B MOCJEAYIOIIEeM ObUIM YCTpaHEHBI, TPAKIAHUH BIIPABE
BHOBb HAlpaBUTh OOpallleHHe B JOLIKOJIbHOE OOpa3oBareibHOE yupexiaeHue [1, yacte 7 cTaTbu
11].

9. Cpoku paccMOTpPeHHs MMCbMEHHOI0 00paleHust

9.1. IlucekmeHHOE OOpaleHue, MOCTYIHUBILEE B JOLIKOIFHOE 00pa30BaTEIbHOE YUPEKICHHE
B COOTBETCTBHUM C €r0 KOMIIETEHIMEH, paccmaTpuBaeTcsl B TeueHue 30 QHEeH co JHSA perucTpaunuu
MUCbMEHHOTO oOparenus [1, yacts 1 crateu 12].

9.2. B WUCKIIOYUTENBHBIX ClIly4yasix, a TakKkKe B CJy4yae HampaBJieHHUs 3arpoca,
peyCMOTPEHHOTO 11.7.2 Hacrosimero [lonoxenus, 3apeayronuii IOY nubo ynoaHOMOYEHHOE Ha
TO JIMIIO BIIpaBe MPOJIUTh CPOK pacCMOTPEHUs oOpamieHus He Oosiee ueM Ha 30 1HEel, yBeIOMUB O
NPOJJICHUH CPOKa €ro pacCMOTPEHHMS TpakJaHWHA, HalpaBUBIIero oopamieHue [1, yacth 2 cTaThu
12].

10. JIn4HbIi IpUEM IpakaaH

10.1. JIngHbBIN TpUEM TpakJaaH B IOIIKOJIHPHOM 00pa30BaTEILHOM YUPEIKICHUU MPOBOAUTCS
3aBenyronmmM JIOY U ynmoirHOMOYEHHBIMU Ha TO Juiamu. MHpoOpMalus o Mecte mpuemMa, a Takke
00 YCTaHOBJICHHBIX JUIs IPUEMa JHAX U Yacax JOBOIMUTCS 0 CBEACHHs rpaxkaaH [1, yacts 1 cTtathbu
13].

10.2. Ilpu nUYHOM TpUEME TpaXTaHWH MPEAbSIBISAET JOKYMEHT, YAOCTOBEPSIOMIMI €ro
JAMYHOCTH [1, yacTp 2 cratbu 13].

10.3. Conepxanue yCTHOTO oOpamieHusi 3aHOCHTCS B KapTouky JMYHOTO mpHeMa
rpaxnanuaa ([Ipunoscenue 1). B cinydae, ecnu M3I0KEHHBIE B YCTHOM oOpamieHHH (akThl U
00CTOSITENECTBA SIBJSIIOTCS OYEBUIAHBIMU U HE TPEOYIOT AOMOJIHUTEIBHON MPOBEPKH, OTBET Ha
oOpailleHue ¢ corjacusi rpaKJaHMHAa MOXET ObITh JaH YCTHO B XOJ€ JINYHOTO IpHUEMa, O YeEM
JlefaeTcsl 3alKMch B KapTOYKE JUYHOrO IpHeMa TpakJaHWHA. B ocTanpHBIX cllydasx [gaercs
NHCHMEHHBIN OTBET 110 CYILIECTBY MTOCTABJICHHBIX B 00paIieHnu BorpocoB [1, yacte 3 crateu 13].

10.4. [TucekMenHOE 0OpalieHre, IPUHATOE B XO/1€ JTUYHOTO MpUeMa, MOJUICKUT PEerucTpaui
U PAaCCMOTPEHHIO B MOPSIKE, YCTaHOBICHHOM HacTosumM [Tomoxxenuem [1, yacts 4 crathu 13].

10.5. B cnydae, ecnu B 00pallleHUN COJAEPKATCS BOIIPOCHI, PEIIEHUE KOTOPHIX HE BXOJIUT B
KOMIIETEHIIMIO JOLIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKACHUS, IPaKJaHUHY J1ae€TCsl pa3bsCHEHUE,
KyJla 1 B KAKOM TOPSKE eMy cieayeT oopatutbes [1, gacTte 5 crateu 13].

10.6. B xome IMYHOTO mMpuUeMa TPAKIAHUHY MOXKET OBbITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpEeHHH OOpallleHUs, €ClM €My paHee ObUl JaH OTBET MO CYIIECTBY IOCTAaBJICHHBIX B
oOpaieHuu Bonpocos [1, yacte 6 cratbu 13].

10.7. OtnenbHbIE KaTETOpUU TPaxJaH B CIy4asix, MPEAYyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuu, Mob3yrOTCs IPABOM HA JIMYHBIA MIPUEM B IEpBOOYEpPEIHOM nopsake [1,
yacte 7 crateu 13].

11. PabGoTa c oOpameHusiMu, NOCTABJIEHHBIMU HA KOHTPOJIb

11.1. Obparenus, B KOTOPBIX COAEPXkATCs BOMPOCHI, UMEIOILIHE OOJNBIIOe OOIIECTBEHHOE
3HaYEHHUE, COOOIIAETCS O KOHKPETHBIX HAapYILIEHUSX 3aKOHHBIX MPAaB U MHTEPECOB Ipa’kJaH, Kak
npaBwio, ctaBsatca Ha KOHTPOJIb.

11.2. Ha xonTponpHbIX oOpamenusx ctaBsarcsa nometku « KOHTPOJIby u «ITOJJIEXXKUT
BO3BPATVY».

11.3. JomkxHOCTHOE JHUIO (UCHOJHUTENb) B YCTAaHOBJIEHHBbIE CPOKH paccMaTpuBaeT
KOHTPOJIbHOE oOpaieHue, MHPOpMHUPYET O pesyibTaTax 3aBenyromero JIOY, rotoBUT OTBET
3asBUTEJIIO.



11.4. Ecium B oOpameHusX TOCYJapCTBEHHBIX OpPraHOB COAEpXKATCI  MPOCHOBI
MPOMH(POPMUPOBATH MX O PE3yJIbTaTax PACCMOTPEHHs OOpAaIIeHWN Tpa)xKaaH, TO HCIOJHHUTEIb
rOTOBUT OTBET U UM. Kak mpaBuiio, 3Tv OTBETHI MOANKCHIBatOTCs 3aBeAyromum J{OVY. 3apeayromuii
JETCKUM CaJioM BIPaBe MPEAJIOKUTh HUCHOJHUTENIO0 MPOJOJKUTh paboTy € MPOBEIECHUEM
JIOTIOJTHUTEIBHBIX MPOBEPOK WM MOCJE MOAMUCAHUS OTBETA CHHMCATh MaTEpHabl MO pe3yJbTaTaM
paccmotpenus oopamenus «B JIEJIO».

11.5. OOpamienne cuuTaeTcs UCIOTHEHHBIM U CHUMAETCSI C KOHTPOJIS, €CITU PACCMOTPEHBI
BCE MIOCTaBJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOIMUMbIE MEPHI, 3asIBUTEINISM JJaH OTBET.

11.6. IlucemenHbIe 0OpaIIeHUs, HA KOTOPBIC JTAOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHuMatoTcs. KoHTpounb 3aBepiaeTcsi TOJbKO MOCHE BHIHECEHHS] U MPHUHSITHUS HCUEPIIBIBAIOIINX
MEp 10 pa3pelICHHUIO MPEAJIOKEHUs, 3asABICHUS, JKaloObl. PemieHne o CHSITHM C KOHTPOJIS
npuHUMaeT 3aBeaytomuii JJOY.

11.7. KoHTponbHbBIEe 00pallleHusl JOHKHBI COIePKaTh KOHKPETHYIO U YETKYIO MH()OPMAIIHIO
10 BCEM BOIIPOCaM, MOCTABJICHHBIM B O0pAIIEHUIX TPaXIaH:

. €CJIM CPOKU PACCMOTPEHUS MPOJUJICHBI, TO IOJKHBI OBITh yKa3aHbl MPUYUHBI U
OKOHYATeJIbHas J1aTa PACCMOTPEHHUS, 110 WCTEYEHUU KOTOPOMl OyJeT AOMOJHUTENBHO COOOIIEHO O
NpOoJIeTIaHHON paboTe;

. B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOM WM HHOU (opme
npOMH(OPMHUPOBAH O Pe3yJIbTaTax PaCCMOTPEHHUS;

. OTBET 3asBUTEIIO MOANUCKHIBaeTcs 3aBeaytomum JJ0VY;

. K OTBETY MNPHUKIAIBIBACTCS OPUTHMHAI PACCMOTPEHHOTO OOpalleHHsl TpakJIaHWHa,

ecim Ha HeM ctouT mtamn «I1OJIEXXKHUT BO3BPATVY ».
12. KonTpoJsb 3a colJi0ieHneM NOPsiAKa pacCCMOTPeHHsl o0palieHuil U
OTBETCTBEHHOCTH 32 HapyleHue HacTosimero IoJoxenus

12.1. JomxHocTHble nua JJOY ocylecTBIAIOT B peAenax CBOEH KOMIETEHLIUN KOHTPOJIb
3a cOOJI0JIEHUEM TIOPSKAa PACCMOTPEHUS OOpalleHH, aHaTU3UPYIOT COAEpkKaHHE MOCTYMAIOIINX
oOpallleHui, NPUHUMAIOT MEphl IO CBOEBPEMEHHOMY BBISBICHUI0O M YCTPAHEHUIO MPUYUH
HapyIIeHHs IPaB, CBOOOT M 3aKOHHBIX HHTEPECOB Tpaxkaad [1, crates 14].

12.2. Jluma, BUHOBHBIC B HAPYIICHUW TMOPSAKA PACCMOTPEHHS OOpaIleHUH TpakIaaH,
U3JI0KEHHOTr0 B HactosimieM [lonmoskeHuu, HeCyT OTBETCTBEHHOCTh, MPEIYCMOTPEHHYIO
3akoHOaTenbcTBOM Poccuiickoit @enepannu [1, craths 15].

13. Bo3MeeHre NPUYMHEHHBIX YOBITKOB M B3bICKAHUE ITOHECEHHBIX PACX0/10B NPH
paccMoOTpeHUuM o0paleHuit

13.1. T'paxxgaHuH UMeeT MpaBO Ha BO3MEIICHHE YOBITKOB M KOMIIEHCALUIO MOPAIbHOTO
Bpela, MPUYMHEHHBIX HE3aKOHHBIM JelicTBHeM (Oe3melicTBHEM) MOKHOCTHRIX jun JOY mpu
paccMOTpPeHUH 0OpaleHus, o pereHuo cyaa [1, yacts 1 crathu 16].

13.2. B ciydae, ecnu TpakJIaHWH yKazall B OOpalICHWHM 3aBEOMO JIOKHBIC CBEICHUS,
pacxonbl, TIOHECEHHBIE B CBSI3U C PACCMOTPEHHEM OOpAIEHHUS TOUIKOIBHBIM 00pa30BaTEIbHBIM
YUPEXKICHUEM, MOTYT OBITh B3BICKaHbI C JAHHOTO TpaKJaHWHA 10 pelieHuo cyaa [1, gacte 2
crateu 16].

14. ®opmupoBaHue U XpaHeHHe MATEPHAJIOB M0 00pPallleHUsIM TPakIaH

14.1. Ilpu npueMe NUCbMEHHBIX (3JIEKTPOHHBIX) OOpAIICHUIA:

. IIPOBEPSAETCS IPABUIIBHOCTD aJpeca;

. nucekMa ¢ moMetrkod Ha kouBepTe <«JIMUHO» wu amgpecoBaHHble Ipyrum
OpraHu3alMsaM HE BCKPBIBAIOTCS, a EPEAAIOTCS [0 HA3HAUYECHUIO;

. MMCbMa, JOCTABJICHHBIE HE II0 HA3HAYCHMIO, HE3aMEJIMTEIbHO BO3BpALIAIOTCA
IIOYTOBOMY OTJIEJICHUIO CBSI3HU, HE BCKPBITBIMU IS OTIIPABIICHUS apeECarTy;

. MIPU BCKPHITUU KOHBEPTOB MPOBEPSAETCS HAJTUUUE B HUX MUCHbMA U JIOKYMEHTOB.

14.2. Bce nocrynaromue oOpamieHHss NPUHUMAIOTCA M PETHCTPUPYIOTCS Ha3HAYEHHBIM
pabotHukom JIOY B XKypnane peructpauuu oOpamienuit rpaxnan (Ilpunoocenue 2).

14.3. PeructpaniioHHbIN (BXOJAIIMI) HOMEpP MUChbMa COCTOMT U3 NMEPBON OYKBBI (paMUIHH
KOPPECTIOH/IEHTa ¥ TIOPSAIKOBOTO HOMEpa MOCTYIHUBIIIETO 00paIeHHUS.



14.4. Ecnu 3asBUTENb NPUCTIA HECKOJIBKO MHCEM, HO 10 Pa3HBIM BOIIPOCaM, TO Ha KaXJ0€
MIACBMO ITPOCTABIISIETCS] CBOM PErUCTPALIMOHHBIA HOMED.

14.5. Tlocne peructpauuu oOpalieHuss HampaBisioTcss 3aBeaytomemy JOY s
o opMIIeHHS PE3OIIOLNHU C YKa3aHHUEM HCTIOIHUTENS, TOPSIKA U CPOKOB UCTIOTHEHHS.

14.6. OOpamieHus rpaxaaH, KOIUU OTBETOB (OpUTHHAI HAMIPABIISECTCS 3asIBUTEII0) HA HUX U
JIOKYMEHTBI, CBSI3aHHbIE C MX pa3pelleHHEeM, a TaKKe JAOKYMEHTBhl O JINYHOM MpUeMe TpakIaH
(dbopMHpYIOTCS B 1€70 B COOTBETCTBHHU C YTBEPXkKACHHONW HOMEHKIaTypoii aen JJOVY.

14.7. Kaxmoe oOpamieHue W BCe MaTepuaiabl [JII €r0 PacCMOTpPeHUs (HOPMUPYIOTCS
OTJIENIbHBIM JIEJIOM U PACIIOJIaratoTCsl B XpPOHOJOTMYECKON MocienoBaTebHOCTH. [Ipu nomyuenun
MOBTOPHOT'O 0OpallleH!s WM MOSBICHUS TOTIOTHUTEIbHBIX TOKYMEHTOB OHH MOAIINBAIOTCA B JIEJO,
KOTOpoe ObLI0 c(hOpMHUPOBAHO paHEe.

14.8. B mpomecce GopMupoBaHUs €7 MPOBEPSETCS TaKKe MPABWIBHOCTH O(OPMIICHHS
JIOKYMEHTOB (TIOATMCH, JaThl, HHAEKCHI, axpecaTsl). JJOKyMeHTbI, KOTOpble HEe ObLIN O0(OpPMIIECHBI
Ha/JIeXKaluM o0pa3oM, BO3BpAIIAIOTCs UCTIOHUTENSIM Ha JOPaOOTKY .

14.9. 3aBenyromuii JIOVY ocyuiecTBiseT XpaHEHUE U UCIIOJIb30BAHHUE B CIIPABOYHBIX U MHBIX
HEeJIX MPEUIOKEHNN, 3asIBICHUM | 5Kajo0 rpak/IaH.

14.10. 3aBenyrommii JIETCKUM CaZoM BHOCUT B HOMeHKinarypy JKypHan perucrpanuu
oOpallieHu# rpakaH.

14.11. OTBETCTBEHHOCTh 32 COXPAaHHOCTh JIOKYMEHTOB II0 OOpaIIeHUsIM TpakIaH
BO3JIaraeTcs Ha 3aBEAYIOIIETO JIOMIKOIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

14.12. Cpox XpaHeHHs TpEIIOKECHUH, 3asBICHHUU, KaloO0 TpaxkIaH U JOKYMEHTOB,
CBSI3aHHBIX C UX PACCMOTPEHHEM M paspelieHueM — 5 jeT. B HeoOXoIUMBIX CilydasiX SKCIEepPTHOMN
KOMHCCUEH MOXKET OBITh MPUHATO pEIICHHE 00 YBEIWYCHHU CPOKA XPAHEHUS WM O MOCTOSTHHOM
XpaHeHuU HanboJiee EHHBIX MPEAJIOKEHUN TpaX/IaH.

14.13. [lo ucTte4yeHUH yCTAaHOBJIEHHOI'O CPOKa XpPAaHEHMs TOKYMEHTOB IO IPEIIOKEHUSM,
3asBIICHUSIM U jKaj00aM Tpak/laH COCTaBISETCS aKT 00 UX YHUUYTOKEHUH, KOTOPBIH MOAMHUCHIBACTCS
YIEHAMU 3KCIEPTHON KOMHUCCUU U YTBEP)KIAETCsl 3aBEAYIOLIUM JAETCKUM Ca[OM.

14.14. XpaneHue ey y UCIIOTHUTENEH 3arpeniaeTcs.

14.15. OOpartenus rpaxkJaH MOTYT HaIlpaBISATLCS B apXUB 0€3 PaCCMOTPEHHUS, €CITU B HUX
COJIEPIKATCS PACCY’KIEHUS 10 U3BECTHBIM MPOOIeMaM WU MOJHUMAIOTCS YKE PElIeHHbBIE BOTIPOCHI,
HE TpeOyIoIHUE TONOJHUTEIBHOIO PACCMOTPEHMS, a TAKXKE OECCMBICIIEHHBIE IO COAECPKAHMIO.

14.16. Pemenne o cnmicaHWM yKa3aHHBIX OOpalieHui npuHuMaeT 3aBenyronuii MBJIOY
«Jlerckuit cag Ne 11 «Meaunay r. Apryn».

15. 3ak/1r04uTeILHBIC 10JI0KEHUS

15.1. Hacrosiee [lonoxenue siBisieTcs JOKaJIbHBIM HOPMATUBHBIM aKTOM, IPUHUMAETCS Ha
MeIarOTUYECKOM COBETE, yTBepxkaaercs (InO0 BBOAWTCA B JACHCTBHE) MPUKA30M 3aBEIYIOIIETO
JIOLLIKOJIBHBIM 00Pa30BaTEIbHBIM YUPEXKICHUEM.

15.2. Bce u3MeHeHus U JOTOJHEHUs, BHOCHMbIE B HacTosilee [lonoxkenue, opopmistores B
NUCBMEHHOHU (hOpMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit deneparym.

15.3. Hacrosimee IlonoxeHne NpUHUMAETCs Ha HEOMpPEIETCHHBINH cpok. M3MeHeHus wu
nonosHeHus K [lonokeHHI0 TPUHUMAIOTCS B MOPSAKE, MpeaycMOTpeHHoM 1.15.1 HacTosimero
ITonoxenus.

15.4. Tlocne npunsaTus [lonoxxeHus (UM U3MEHEHUHN U JIOMOJHEHUN OTJIENbHBIX ITyHKTOB U
pa3zesioB) B HOBOM peJaKlMy NpeablIyias peJakiiis aBTOMaTHUECKH yTpauuBaeT CUILy.

I[MTPUHSTO

Ha [Temarornyeckom coBeTe

MBJIOVY «Jlerckmii cax Ne 11 «MenmHay
r. Apryn»

(mpotokoi ot 29.01.2026 1. Ne3)



Ipunoowcenue 1

K Ilonmoxenuto

0 MOPSIKE PACCMOTPEHUS

oOparieHui rpaxaan

B MBJIOVY «/letckuii cam Ne 9 «Yap10ka» r. Apryn»

KapTouka JHYHOr0o npueMa rpaskIaHuHa
IIpoBoau.:

(@PHUO 3asedyroweco unu ynonHOMOYEHHbIX HA MO TUY)

[ara npuema

®.1.0. rpaxnanuna

Mecto paboThI

Jomarinuii anapec

Tenedon

CopepxaHuie YCTHOTO OOpalieHus

P €3YyJIbTAaThl PACCMOTPCHUA YCTHOI'O 06pa1ueHI/151 rpaxaaH

1. Komy oTnpasieHo (pe3oronus)

2. JlaTta ucrotHeHHS

3. JIonOJHUTENBHBII KOHTPOJIb

4. CHATO C KOHTPOJIA

5. Pesynbrar

6. JlaTa, 1OKHOCTH UCTIOJTHUTEIIS

7. OT rpaxqaHrHA PUHATO TUchMeHHoe 3asBienue ([Ipumaraercs)

Bx.Ne OT « » 20 T.




Kypnana perucrpanun oopamenuii rpa:xxaad B 10Y

Ipunoowcenue 2
K Ilonoxxenuro

0 IOpSIKE PACCMOTPEHHUS
oOpaleHnii TpakaaH B
MBIOY «Jerckuii can Ne 9 «Ynsi0ka» . Aprys»

Peruct- Hata OUO Anpec mecta Bun o6parenust Kanan Kpatkoe JomKHOCTB, HNudopmanus
panuoH- | MOCTYIUIEHUS rpaxJaHHHa JKUTEIbCTBA (kanoba, 3asBicHUE, obpaieHus coJepaKaHue 015(0) 00
HBIH Ne oOpareHus rpakAaHIHA TIPETIOKEHUE) (mncemeHHOE/ oOpareHus WCTIOJTHUTEIIS WCTIOJTHEHUH
JJIEKTPOHHAs (npunsiTOE
moyTa) perieHne)




